
*** MEMORANDUM 

Vincent C. Gray 
Mayor Kenneth B. Ellerbe 

Fire & EMS Chief 

Series Number Originating Unit Originating Date Expiration Date 

2013 36 OFC March 5, 2013 N/A 

Subject: 
Online Training Academy Evaluation Form 

The D.C. Fire & Emergency Medical Services Department Training Academy (TA) is 
transitioning from paper evaluations for its instructors and classes, to an electronic version. The 
evaluations will be available online through the Department's LMS (Target Solutions). A pilot 
program for the transition will begin with the "In-Service" Back to Basics drills effective March 
18,2013. An evaluation form must be completed for each portion of the Back to Basics drills. 
After completion of training, and soon after returning to the Operation Division, members shall 
perform the following actions: 

• login to the LMS Target Solutions website » 

• click on Self-Assign (located on the left side of the Home Page»> 

• type "Eval" into the search box» 

• click on Evaluation Form (DC Fire & EMS Training Academy»> 

• Complete the information in all the required fields 

All boxes marked with an asterisk (*) are required fields that must be completed in order to 
submit an evaluation. These evaluation forms will be very helpful because it will improve the 
Training Academy's ability to effect quality improvement efforts within programmatic areas of 
instruction. 

Please refer any questions to Captain Bernard Holt at bernard.holt@dc.gov or LMS questions to 
chris.zervas@dc.gov. 

tf~~ 
Fire & EMS Chief 


